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S k i n  Ae st h et i c s  &  Ac a d e my  –  I C O  Re g i st ra t i o n  N u m b e r  &  D a ta  Prote c t i o n  Po l i cy

Rev i ew  D a te :  1 3 /6 /27

Po l i cy  Sta te m e n t

 S k i n  Ac a d e my  i s  c o m m i t te d  to  e n su r i n g  t h e  l a w fu l ,  fa i r,  a n d  t ra n s p a re n t  h a n d l i n g  of  a l l

p e rso n a l  d a ta  i t  c o l l e c ts ,  s to re s ,  a n d  p ro c e sse s .  A s  p a r t  of  o u r  c o m p l i a n c e  w i t h  t h e  U K

G e n e ra l  D a ta  Prote c t i o n  Re g u l a t i o n  (U K  G D P R )  a n d  t h e  D a ta  Prote c t i o n  Ac t  201 8 ,  t h e

a c a d e my  i s  re g i ste re d  w i t h  t h e  I n fo r m a t i o n  Co m m i ss i o n e r ’s  O f f i c e  ( I C O )  a n d  a d h e re s  to

a l l  re q u i re m e n ts  of  d a ta  p rote c t i o n  l e g i s l a t i o n .

1 . Pu r p o se  of  t h i s  Po l i cy

T h i s  p o l i cy  o u t l i n e s :

O u r  re s p o n s i b i l i ty  to  re g i ste r  w i t h  t h e  I C O.

T h e  i m p o r ta n c e  of  t h e  I C O  re g i st ra t i o n  n u m b e r.

O u r  c o m m i t m e n t  to  sa fe g u a rd i n g  p e rso n a l  d a ta  b e l o n g i n g  to  stu d e n ts ,  s ta f f,

c o n t ra c to rs ,  a n d  sta ke h o l d e rs .

H ow  we  e n su re  o n g o i n g  c o m p l i a n c e  w i t h  d a ta  p rote c t i o n  l a ws .

2 .  I C O  Re g i st ra t i o n  D eta i l s

S k i n  Ac a d e my  i s  re g i ste re d  w i t h  t h e  I n fo r m a t i o n  Co m m i ss i o n e r ’s  O f f i c e  ( I C O )  a s  a  d a ta

c o n t ro l l e r.

I C O  Re g i st ra t i o n  N u m b e r :  Z B 761 497  

Re g i st ra t i o n  Sta tu s :  Ac t i ve

Re n ewa l  F re q u e n cy :  A n n u a l l y

Re g i st ra t i o n  Ty p e :  Tra i n i n g  a n d  e d u c a t i o n  se r v i c e s

Re s p o n s i b l e  Pe rso n :  Le a h  To r r i n g to n

O u r  I C O  re g i st ra t i o n  c o n f i r m s  t h a t  we  c o l l e c t  a n d  p ro c e ss  p e rso n a l  d a ta  l a w fu l l y  a n d

a re  a c c o u n ta b l e  u n d e r  c u r re n t  d a ta  p rote c t i o n  l a ws .

3 .  Re s p o n s i b i l i t i e s

D i re c to r  /  D a ta  Prote c t i o n  O f f i c e r  (D P O )
E n su re s  t h e  a c a d e my  m a i n ta i n s  a n  a c t i ve  I C O  re g i st ra t i o n .

Rev i ews  d a ta  p ro c e ss i n g  a c t i v i t i e s  to  e n su re  l e g a l  c o m p l i a n c e.

M a i n ta i n s  i n te r n a l  re c o rd s  of  d a ta  p ro c e ss i n g ,  c o n se n t ,  a n d  a c c e ss .

Ac ts  a s  t h e  p o i n t  of  c o n ta c t  fo r  d a ta  p rote c t i o n  q u e r i e s  o r  su b j e c t  a c c e ss  re q u e sts

(SA Rs ) .
A l l  Sta f f

M u st  c o m p l y  w i t h  d a ta  p rote c t i o n  p ro c e d u re s  a n d  t ra i n i n g .

Re p o r t  a ny  su s p e c te d  d a ta  b re a c h  i m m e d i a te l y.

E n su re  t h a t  p e rso n a l  d a ta  i s  a c c e sse d  o n l y  fo r  l e g i t i m a te  p u r p o se s  a n d  sto re d

se c u re l y.

4 .  W h a t  D a ta  We  Co l l e c t

We  c o l l e c t  a n d  p ro c e ss  p e rso n a l  d a ta  i n c l u d i n g :

Le a r n e r  n a m e s,  a d d re sse s ,  e m a i l s ,  a n d  p h o n e  n u m b e rs

E m e rg e n cy  c o n ta c t  i n fo r m a t i o n

H e a l t h  d e c l a ra t i o n s  a n d  c o n se n t  fo r m s

A sse ss m e n t  re c o rd s  a n d  p ro g re ss  re p o r ts

Sta f f  e m p l oy m e n t  d eta i l s  a n d  q u a l i f i c a t i o n s

I C O  R EG I ST R AT I O N



5 .  D a ta  Prote c t i o n  Pr i n c i p l e s

We  c o m p l y  w i t h  t h e  seve n  key  p r i n c i p l e s  of  d a ta  p rote c t i o n ,  w h i c h  re q u i re  t h a t  p e rso n a l

d a ta  i s :

Pro c e sse d  l a w fu l l y,  fa i r l y,  a n d  t ra n s p a re n t l y

Co l l e c te d  fo r  s p e c i f i e d ,  l e g i t i m a te  p u r p o se s

Ad e q u a te,  re l eva n t ,  a n d  l i m i te d  to  w h a t  i s  n e c e ssa r y

Ac c u ra te  a n d  u p - to - d a te

Reta i n e d  o n l y  fo r  a s  l o n g  a s  n e c e ssa r y

Pro c e sse d  se c u re l y

Ac c o u n ta b l e  i n  a l l  h a n d l i n g  of  d a ta

6 .  D a ta  Su b j e c t  R i g h ts

I n d i v i d u a l s  w h o se  d a ta  we  h o l d  h a ve  t h e  r i g h t  to :

Ac c e ss  t h e i r  p e rso n a l  d a ta

Re q u e st  c o r re c t i o n  o r  d e l et i o n  of  t h e i r  d a ta

O b j e c t  to  o r  re st r i c t  d a ta  p ro c e ss i n g

M a ke  a  c o m p l a i n t  to  t h e  I C O  i f  t h ey  b e l i eve  t h e i r  d a ta  h a s  b e e n  m i su se d

7.  D a ta  B re a c h  Re p o r t i n g

A ny  a c tu a l  o r  su s p e c te d  d a ta  b re a c h  m u st  b e  re p o r te d  to  t h e  D i re c to r  o r  D P O

i m m e d i a te l y.  I f  re q u i re d ,  t h e  b re a c h  w i l l  b e  re p o r te d  to  t h e  I C O  w i t h i n  7 2  h o u rs  i n

a c c o rd a n c e  w i t h  G D P R  r u l e s .

8 .  Po l i cy  Ava i l a b i l i ty  a n d  Rev i ew

T h i s  p o l i cy  i s  a va i l a b l e  to  sta f f,  s tu d e n ts ,  a n d  a wa rd i n g  b o d i e s  o n  re q u e st .

I t  i s  i n c l u d e d  i n  sta f f  i n d u c t i o n  a n d  l e a r n e r  we l c o m e  p a c ks .

T h e  p o l i cy  i s  rev i ewe d  a n n u a l l y,  o r  so o n e r  i f  t h e re  a re  c h a n g e s  i n  l e g i s l a t i o n  o r

a c a d e my  o p e ra t i o n s .
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	Policy Statement
	Skin Academy is committed to ensuring the lawful, fair, and transparent handling of all personal data it collects, stores, and processes. As part of our compliance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018, the academy is registered with the Information Commissioner’s Office (ICO) and adheres to all requirements of data protection legislation.
	Purpose of this Policy
	This policy outlines:
	Our responsibility to register with the ICO.
	The importance of the ICO registration number.
	Our commitment to safeguarding personal data belonging to students, staff, contractors, and stakeholders.
	How we ensure ongoing compliance with data protection laws.
	2. ICO Registration Details
	Skin Academy is registered with the Information Commissioner’s Office (ICO) as a data controller.
	ICO Registration Number: ZB761497
	Registration Status: Active
	Renewal Frequency: Annually
	Registration Type: Training and education services
	Responsible Person: Leah Torrington
	Our ICO registration confirms that we collect and process personal data lawfully and are accountable under current data protection laws.
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	Ensures the academy maintains an active ICO registration.
	Reviews data processing activities to ensure legal compliance.
	Maintains internal records of data processing, consent, and access.
	Acts as the point of contact for data protection queries or subject access requests (SARs).
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	Must comply with data protection procedures and training.
	Report any suspected data breach immediately.
	Ensure that personal data is accessed only for legitimate purposes and stored securely.
	4. What Data We Collect
	We collect and process personal data including:
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